
To: Full-Time Faculty 
      Exempt Staff 
      Non-Exempt Staff 
      Student Senate 

From: Jake Emery, Controller 

RE:  2023 Christmas Break Accounts Payable and Payroll Deadlines 

Date:  December 5, 2023 

 

Accounts Payable Deadlines: 

The Business Office must receive payment requests by noon on Monday, December 
18, 2022 for payments due the following week or over break.  Checks will 
be available after 9 a.m. on Thursday, December 21, 2022.  There will be no checks cut 
over Christmas break.  Please plan ahead so invoices are paid on time. 

For the week following holiday break, payment requests will be due by noon on 
Tuesday, January 2, 2024 


